SCHOOL DISTRICT 24J

MIDDLE SCHOOL IN-DISTRICT TRANSFER REQUEST

REQUEST SHOULD BE INITIATED THROUGH THE RESIDENT SCHOOL ADMINISTRATION
% % %% PLEASE PRINT LEGIBLY & FIRMLY (3 PART FORM) * % % %

NAME OF STUDENT STUDENT ID # PHONE DATE

RESIDENT SCHOOL REQUESTED SCHOOL

PLEASE PRINT (WILL BE USED AS A MAILING LABEL)

PARENT/
GUARDIAN NAME BIRTHDATE
PHYSICAL ADDRESS SCHOOL YEAR FOR REQUEST

{No PO Box Accepted)

CITY, STATE, ZIP GRADE FOR YEAR REQUESTED O‘h Oﬁh Oﬁih

My reason for requesting this transfer is:

| have read the policy and procedures on the reverse side of this request. Please initial your understanding of sections 3.4.1;
3.4.2; and 3.4.2.1 pertaining to expirations of an in-district transfer. parenlt/guardian initials

PARENT/GUARDIAN SIGNATURE

FOR DISTRICT USE ONLY
Resident Administrator Recommendation: Comments:
a
YES NO  RESIDENT ADMINISTRATOR DATE
Comments — Must abide by the following or fransfer may be
Receiving Administrator Recommendation: revoked:
o = Comply with disciplinary palicy.
Elark cntenaéi ee INS'PO&? )y 0 » Comply with attendance policy and maintain 90% attendance.
3121 3122 3.1.23 3.1.24 » Pass all classes, no "Fs. Must have “C” average or batter G.P.A.
. 0 « Exhibit positive behavior, work habits, & citizenship.
YES NO  RECEIVING ADMINISTRATOR pae— * Aive and pick up on time.
Appeal Action: Comments:
Q |
APPROVED DENIED LEVEL DIRECTOR DATE

Stk #450025 DISTRIBUTION:  White - Parent  Yellow - Reguested School Pink - Resident Schoo! INS-F044
Rev. 07/19



PROCEDURE - IN-DISTRICT TRANSFER REQUEST ~ MIDDLE SCHOOL ({INS-P012)

1.0 SCOPE:

1.1 This procedure outlines the criteria and process to be followed for a parent(s), legal guardian{s), or eligible student (age 18 or ernancipated) fo request
permission for the middle student to attend a District schoof other than the one within his/her regular attendance boundary.

2.0 DEFINITIONS:
2.1 In-District Transfer: The process of permitting attendance of a student at a District school other than his/her resident District school.

2.2 Resident school: The district school in a student's regular attendance boundary, which is determined by where the student’s parent/legal guardian's residence
is located.
2.3 Receiving schoel: The district school outside the student’s regular aftendance boundary, which the student is requesting to attend.

2.4 Requestor: The parent(s), legal guardian(s), or eligible siudent (age 18 or emancipated) requesting the in-district transfer.

3.0 PROCEDURE:

3.1 Ciriteria:
3.1.1 The requestor completes an in-district transfer form (INS-F004), available at their resident school, citing the reascn for the reguest and submits the
completed form to the principal or his/her designee of their resident school.

3.1.2 Alleast one of the following criferia, which are listed in priority order, must be met, in order for a student to qualify for an in-district transfer:
3.1.2.1 Medical and physical conditions exists which cause one facility to be more appropriate to the needs of the student than another facility.

3.1.221 Ifrequested by the District, the parent(s) or other person in parental relationship will provide a signed request for permission to release student
records information to a third party.

3.1.2.2 Completion of the current school year, if a change in residence has occurred.

3.1.2.3 For middle school students, the requested scheol is within safe walking distance of the student's home (1.5 miles).

3.1.24 Principals of both the receiving and the sending schools and parent{s} agree that an in-disirict fransfer will be in the best interest of the student. This
decision may be predicated upon advice from medical, educational, or other professional staff.

3.2 Approval Process:
3.2.1 The principal or histher designee of the resident schoot will determine if the request for fransfer meets the criteria outfined in section 3.1 of this procedure.
3.2,4.1  if the request does not align with the criteria, the request will be denied.

3.22  Ilfthe request meels the criteria, the principal or hisfher designee at the receiving school will determine if the current student/teacher ratic and projected
enrollment will accommodate adding additional students to the school.

3.2.3 The principals of the receiving schocl and the resident schoot wilt make the decision an whether or not to allow the transfer,
3.2.4 The resident school shall communicate the decision to the requestor.
3.2.5 Approved requests will coincide with semester breaks.
3.2.5.1 On occasions when the sending and receiving principals agree that an immediate fransfer is in the best interest of the student, the transfer can occur
immediately.
3.3 Timeline for requesting an in-district transfer:
3.3.1 Current School Year;

3.3.1.1 Completed in-district transfer can be submitted to the principal or hisfher designee of their resident school on or after November 1 through
November 30.

3.3.1.2 The principals of the resident school and the receiving school will review the in-district transfer request, based on the order of receipt and will
delermine if the request can be approved, using the process oullined in section 3.2 of this procedure, uniil the receiving schoof determines that it no
longer can accept further fransfer requests.

3.3.1.3 The requestor will be notified by the principal or designee from their resident schoof no later than December 14 if their request is approved or denied.
3.3.1.4  The request wilt be reviewed as outlined in section 3.3.1.2 above and the requestor will be nofified within two weeks of submitting the request by the
principal or designee from their resident school of the decision to allow the transfer.
3.3.2 Following School Year;

3.3.2.1 Completed in-district transfer can be submitted to the principal or hisfher designee of their resident school on or after March 1 through March 31 of
the preceding school year,

3.3.22 The principal or designee of the resident school and the recelving scheol will review the in-district transfer request, based on the order of receipt and
will determine if the request can be approved, using the process outlined in section 3.2 of this procedure, until the receiving school determines that it

no longer can accept further fransfer requests.
3.3.2.3 The requestor will be notified no tater than April 14 by the principal or designee from their resident scheol if their request is approved or denied.

3.4 Expiration of an in-district transfer;
3.4.1 Anin-district fransfer, uniess revoked, will expire at the end of a student's 5th grade, 8th grade, and senior yaar,

3.42 The requestor must submit a new request for an in-district ransfer as per the steps outlined in section 3.1 of this procedure when a student moves from
middle school to high school,

3.4.2.1 The District will not guarantee that a student using an in-district transfer will continue within the feeder system of the receiving schaol.
3.5 Appeals:
3.5.1 W the principals' recommendafion is to deny the request, the requestor can appeal the decision fo the Superintendent or histher designee.
3.5.2 The decision of the Superintendent or hisfher designee will be final.

3.6 Transporation;
3.6.1 The District will not provide transportation for siudents on in-district fransfers.
3.7 Atendance Area Adjustments:

3.7.1 In the event that adjustments are made to an attendance area, temporary exemptions to the in-district transfer procedures may be implemented by the
Superintendent or histher designee.

Rev. 10/11 Salem-Keizer School District 24J — Marion County, Oregon



RISTRITO ESCOLAR 24

SOLICITUD DE TRASLADO PARA ESCUELAS INTERMEDIAS DENTRO DEL DISTRITO
LA SOLICITUD DEBE INICIARSE EN LA OFICINA DE ADMINISTRACION DE LA ESCUELA A LA QUE PERTENECE
%% %% Por favor escribe claramente y firmemente {un formulario de tres paginas) ¥ %% ¥

NOMBRE DEL ESTUDIANTE N°de ID del ESTUDIANTE TELEFONO FECHA

ESCUELA DE RESIDENCIA ESCUELA SOLICITADA

POR FAVOR ESCRIBA EN LETRA DE MOLDE (SE UTILIZARA COMO DIRECCION DE DESTINATARIO PARA EL CORREQ)

NOMBRE DEL
PADRE DE FAMILIA/ .
TUTOR LEGAL FECHA DE NACIMIENTO
DIRECCION )
DEL DOMICILIO ANO ESCOLAR SOLICITADO
(no se acepian direcciones de caja postal)
CIUDAD, ESTADO, GRADO PARA EL . ) .
GODIGO POSTAL ARO SOLICITADO @ 7 8

La razén por la gue solicito este traslado es:

Yo he leido los reglamentos y procedimientos al dorso de este formulario. Por favor escriba sus iniciales para corroborar que
comprende las secciones: 3.4.1; 3.4.2; y 3.4.2.1 pertinentes a la expiracion de un fraslado dentro del distrito. Iniciales
del padre de familia o fufor legal.

FIRMA DEL PADRE DE FAMILIA O TUTOR LEGAL

FOR DISTRICT USE ONLY - PARA USO EXCLUSIVO DEL DISTRITO

Resident Administrator Recommendation: Comments:
o Q
YES NO  RESIDENT ADMINISTRATOR DATE
. .. : Comments — Must abide by the Gomentarios — Debe cumptir con lo siguisnie o of
Receiving Administrator Recommendation: following Transfer may be revoked: traslado puede ser revacado:
+ Comply with disciplinary policy.  + Cumplir con la politica disciplinasia.
Mark criteria {see INS-P012): « Comply with attendance policy  « Cumplir con la poliica de asistencia y mantener un
34214 Us122 Q34123 (13424 and maintain 90% attendance. 90% de asistencia.
e B T T + Pass all classes, no "Fs" & "C" - Aprobar todas las clases. No “F". Deberan tener un
average G.PA. minimo de “C" en su promedic o un mejor G.PA.
[} i} « Exhibit positive behavior, work  + Mostrar un comportamiento y habitos positivos,
YES NO  RECEIVING ADMINISTRATOR BATE habits, & C!tiZenShlp. ademas de integridad.
+ Arrive and pick up on time. + Llegar y ser recogido a tiempo
Appeal Action: Comments:
(W o
APPROVED DENIED LEVEL DIRECTOR DATE
Stk #450026 DISTRIBUTION:  Whits - Parenl  Yellow - Requasted Schoo!  Pink - Resident School INS-F044 SPAN

Rev, 0719



PROCEDIMIENTO - SOLICITUD PARA TRASLADO DENTRO DEL DISTRITO — ESCUELA INTERMEDIA (INS-P012)

1.0 GESTION:

14

Este procedimiento describe los eriterios y procesos a saguir por un padre(s), tular legal{es) o estudiante elegible (18 afios o emancipado) para salicitar permiso para un estudiante de
escuela intermedia para que asisia a una escuela del Disteito ofra que no esté dentro de los limiles de su 4rea de asistencia.

2,0 DEFINICIONES:

21

Traslado dentro det Distrito: El proceso de permitir [a asistencia a un esfudiante en ofra escueta del Distrito diferenle a la escuela del Distrito correspondiente segln el {ugar de
residencia.

2.2 Escuela Residente: La escuela det Distrito escolar a la que perienece considerando e area de asistencia regular del estudiante,
2.3 Escuela Receplora: La escuela del Distrilo escolar fuera de Jas fronteras de asistencia ragular, a la cual desea asistir el estudiante.
24  Sdlicitante; El padre(s), tutor jegal{es) o estudiante elegible (18 afios 0 emancipado) que solicila el raslade dentro del distrito.
3.0 PROCEDIMIENTO:
3.4 Crilerios:
341 Elsolicitante complela un formutario (INS-F044) de trastado dentro del distrito, dispanible er su escuela de residencia, axplicando |a razén para fa solicitud y entregando el
formulario completo al director(a) o a s designado(a) de su escuela dz residencia,
3.1.2  Paraque un estudiante calfifigue para un traslado dentro del distrito, debe cumplir a) menos uno de los siguisntes criterios qus han sido enumerados en orden de prioridad:

3.1.21  Condiclones fisicas y médicas existentes que hacen qus un edificio sea mas apropiado que el ofro para las necesidades del estudiante.

31221 8fes solicitado por el Distrito, el padre{s) u otra persona con relacién paternal, también provesrd una soliciud firmada autarizando fa libaracion de los expedientes
del esiudiante a una tercera persona o entidad.

3122 Finalizacidn del afio escalar, si ha ocurrido ur cambio de residencia.

3.1.23  Paralos estudiantes de escuela intermedia, ia escuela scliciada estd deniro de una distancia segura para caminar desde de la casa def estudiante {1.5 millas).

3124  los directores tanto de [a escurela receplora como la escuela residente, y los padres, estan de acverdo que un traslado dentro del distrite es beneficicso para el estudiante.
Esta decision puede basarse en el consejo de un mégice, educadores u ofra fuente profesional,

3.2 Proceso de Aprobacion:
321  Eldirector(a) o su desigrado(a) de la escueta residents determinard si la soficitud de fraslado cumple con los criferios sefiatados en la saceitn 3.1 de este procedimiente.

3.21.%  Sila solicitud no se adhisre con los criterios, I solicilud serd denegada,

3.2.2  Silasolicitud cumple con fos criterios, el director{a) o su designado(a) en la escusla receptora determinara sl la propercidn actus! de estudiante y maestro, y la matricula
proyectada podria acomodar la adicidn de estudiantes a la escuela,

3.23 Los directares de la escuela receptora y residente tomaran ura decisian ya sea para permitir o no permitir el traslado.

3.24  Laescuela residente tebe comunicar la decisién al solicitante,

3.2.5  1as soliciudes aprobadas coingidiran con los cambios semestrales,

32851 Enocasiones cuando los directores de las escuelas que envian o reciben estdn de acuerda que un traslade inmediato es beneficioso para el estudiante, el iraslado pueds
ceurrir inmediatamente.

3.3 Fecha de plazo para solicitar un traslado dentro del distrito:
3.3.1 Afc Escolar en Curso:

3311 Un formulario completo solfcitando e fraslado dentro del distrito puede entregarse af director{a) o su designado{a) de la escuela de residencia ef o después del 1 de
noviembre hasta el 30 de noviembre.

3.3.42  Los directores tanto de la escusla residente como receptora revisarén la salicitud de traslado dentro del distrite baséndose en el orden de llegada y determinaran si la
solicitud puede ser aprobada, usando 6l proceso sefialado en la seccidn 3,2 de aste procedimisnto, hasta que la escuels receplora determine que ya no puede aceptar
mas solicitudes de traslado,

3313  Elsalicifante sera notificado si la solicltud fue aprobada o denegada por el director{a) o su designado{a) de su escuela de residencia no més tarde del 14 de diciembre.

3314 Llasolicitud serd revisada como lo sefiala arriba la seccidn 3.3.1.2 y el solicitante serd notificado de la dacisian de permitir el traslado en dos semanas de haber entregado
la solicitud por el director{a) ¢ designado(a) de su escuela de residencia.

3.3.2  Afio Escolar Siguienie:

33.21  Unformutario complelo soficitando el traslado dentro del distrito puede entregarse af director(a) o su designado(a) de la escuela de residencia ef o después del 1 de marzo
hasta el 31 de marzo del afio escolar previo.

3322  Eldirector o su designado(a) de la escuela residente coma receptora revisaran fa soliciiud de fraslado dentra del distrito basandose en el orden de legada y determinardn
si la solicitud pueds ser aprobada, usando el proceso sefialado an la seccicn 3.2 de este procadimienta, hasta que la escuels receplara determine que ya no puede
aceptar mas solicitudes ds traslado.

3323  Elsolicitante serd nofificado si la solicitud fue aprobada o denegada por el director(a} o su designado(a) de su escusla de residencia nic mas larde del 14 de abril,

34  Expiracion del traslado dentro def dislrito:
341 Untraslado dentro del distrilo, al menos que sea revocado, expirara al final del 5° grado, 8° grado 6 12° grado def estudiante.
34.2  Elsofciiante deberd entregar una nueva soficitud de traslado dentro det distrito siguiendo los pasos sefialados en 1a seccidn 3.1 de este procedimiento cuando un estudiania pase
de escuela intermedia a escusla superior,

34.21  ElDistrite no garantiza que un estudiante que ulilice un traslade dentro del distrito siga dentro del sisiema de escuelas del &rea de residencia de la escuela receptora,

3.5  Apelaciones:
351 Sifa recomendacion del director(a) es negar Iz solicitud, el soficitante puede apsfar la dacision con la Superintendente o su designada(a) .
3,52 Ladecision de [a Superintendente o de su designado{a) serd final,

36 Transportacion:
3581 ElDistrito no provee transporte para los estudiantes en un frasiado dentro del distriio,

3.7 Ajustes del Area de Asistencia:

37.1 Encaso de que se realicen ajustes al drea de asistencla, excepcliones temporates a los procedimientos de fraslados dentro del distrito pueden ser
implamentadas por la Superintendente o su designado(a).



PROCEDURE ~ IN-DISTRICT TRANSFER REQUEST - ELEMENTARY (INS-F011)

1.0 SCOPE!
1.1 This procedure cullines the critera and process to ba followed for a parent(s) or legal guardian{s) to request permission for thelr efementary age student o atiend a District schoo! other tha the
one within hisfher regular attendance boundary,
2.0 DEFINITIONS:
2.1 In-District Transfer. The precess of permiting attendance of a studen at a Distric; schoo! other than his/er resident District school,
2.2 Resident school; The district sehoo! in 2 students regular attendance boundary, which is determined by where the sudent's parentlegal guardian's residence is located,
2.3 Recaiving school: The district schoo! outside the siudent's regular attendance boundary, which the student Is requasting 1o attend,
24 Requesior: The pareni(s), legal guardian(s) ar eligible studen (age 18 or emancipated) requesting the in-district transfer.
3.0 PROCEDURE; ’
3.1 Criteria:
319 The requestor completes an in-distriot transfer form {INS-F018), avaiiable at thei resident schoa, clting the reason for the request and submits the completed form to the principal or histher
deslgnee of their resident school,
3.1.2  Atleastone of the following criteria, which are listed in priority order, must be met, i1 ordes for a student to qualify for an in-district transfer;
3121 Educational programs that are unique and special, and do not exist at the student's resident schodi, .
3.1.22  Meoical and physical condifions exists which cause ong faiiity to be more appropriate o the needs of the student than another facility.
31221 ifrequested by the Distiics, the parent(s) or ather person in parental relationship will provids a signed request for permission 1o release student records Information te & third pariy.

3.1.23  Complation of the current school year, If a change in residence has occurred.
31231  After the curent school year is completed, the student must submit  new in-district ransfer reguest ¥ they wish 1o confinue af the curent school.
3.1.24  The requested school is within safe walking distance (1 mile) of the sfudent's home.
3125 Principals of hoth the receiving and the sending schools and parent{s) agres that an In-distrist fransfer will be in the best interest of the sludent. This dacision may be pradicated upon
advice from medical, sducational or other professional staff,
3126 Child care amangemsnis currently exist within the recelving school's attandance area,
3.2 Approval Process:
321 The principal or hisfer designes of the resident schoot will determine fthe request for transfer maets the criteria outiined in section 3.1 of this procedure.
3.21.1  Ifthe request does not align with the sriteria, the request will be denied.
322 If the request maets the oriteria, the principal or hisiher designes af the receiving schot! will defermine i the cumrent studenifteacher ratio and projected enroliment will accommodate additional
students to atiend the schosl, .
3.2.3 The principafs of the receiving schoo! and the resident sahool wilkmake the decision on whether o not to approve the fransfer,
3.24 The District shall communicate the decision to the raquestor,
3.25 Approved requests will coinclde with the start of the school year or the return of students after the winfer break,
3251  On oceasions when the sending and receiving principals agree that an immadiate trensfer is in the best intsrest of the student, the transfer may cocur immediately.

3.8 Timeling for requesting an in-distict ransfer;
3.3.1 Cusrent School Year:
3311 Compleled in-district transfer requests must be submitted to the principal or hisfher designee of the student’s resident school during the designeted window, November 1 through
November 30. ]
3312 The principals of the resident schoot and the resefving schoo! will review the in-district transfer request, based on the arder of receipt, and will determing if the request can be approved
using the process outlined in section 3.2 of this procedure, until the receiving schoo! determines that it ao longer can aceept further transfer requasts,
33.1.3  The requestor will be notified by the principal or designee from the District no later than December 14 1f thelr request is approved or denied.
3.3.14  Swdents moving lifo the Selem-Keizer Schao! District from another schoo! disirict, and who wish to aftend a schoo! other than the one within hisher regular atiendance boundary, shall
submit an in-district fransfer on or before the date of enrcllment.
3.3.2 Following Schoot Year: -
3321 Completed in-diskrict ransfer requests must be submitted 1o the principal of hisher designee of the student’s resident school during the designated window, March 1 through March 31,
of the preceding school vear,
3322 The principals of the resident school and the receiving school will review the In-district transfer request, based on the order of recaipt, and will determine if the request can be approved
using the process outlired in secfion 3.2 of this procedure, until the receiving school determines that it no fonger can accapt further transfer reguests.
3323 The requestor will be nofified by the principal or designes from the Disirict no laer then May 4 ¥ their request is approved or denied.

3.4 Expiration of an in-diskict transfer
341 Anin-district fransfer, uniess revoked, wil expire at the end of a student's 5th grade, 8th grade and senior year,
34.2 The requestor must submi a new request for an In-district transfer as per the steps outlined in section 3.1 of this procedure when a student moves from elementary schoo! to middie schoal or
middle school to high school,
3421 The Disirict will not guarantee that 2 student using an in-dlsiriot ransfer will confinue within the feadsr system of {re receiving school,

3.5~ Appeals:
351 Ifthe principals' recommendation is to dany the request, the reguestor can appsal the decision o the Superintendent o his/her designes.

3.5.2 The decision of the Superintendent or hisher designes wit be final.

3.6 Transporiation:
38.1 The District will not provide transportation for students on in-district transfers.

3.7 - Attendance Area Adjusimants:
37.1 In the event thai adjustments are mads fo an aftendance area, temporary exemptions to the in-district transfer procedurss may be Implemented by the Superintendent o hisfer designee,
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